
 
 
 

MAURITIUS PUBLIC SERVICE 
 

PUBLIC ADVERTISEMENT NO. 65 OF 2025 
 

Vacancies for Post of Second Secretary 

Ministry of Foreign Affairs, Regional Integration and International Trade 
 

Applications are invited from qualified candidates who wish to be considered 

for appointment as Second Secretary in the Ministry of Foreign Affairs, 
Regional Integration and International Trade. 

 
II. AGE LIMIT 
 

Candidates, unless already in the Service, should not have reached their 45th 
birthday by the closing date for the submission of applications. 

 

III. QUALIFICATIONS 
 

A. A degree from a recognised institution or an equivalent qualification 
acceptable to the Public Service Commission. 

 

B. Candidates should –  
 

 (i) have a good command of both English and French; 
 

 (ii)  show a high level of interpersonal skills; and 
 

 (iii) be computer literate. 

 
Note 

 
1. Candidates should produce written evidence of knowledge claimed. 

 

2. The onus for the submission of written evidence of knowledge 
claimed and equivalence of qualifications (if applicable) from the 
relevant authorities (Higher Education Commission or Mauritius 

Qualifications Authority) rests with the candidates. Applications 
will not be considered in case of non-submission of written 

evidence of knowledge claimed and Equivalence of Certificate, as 
appropriate, by the closing date. 

 

3. The Commission reserves the right: 
 

(i) to convene only the best qualified candidates for interview; and 
   

    (ii) not to make any appointment following this advertisement. 
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NOTE 
 

Candidates may be required to take part in an examination conducted by the 
Public Service Commission designed to assess their –  

 

(i) ability to analyse, interpret and present information in a clear, logical 
and accurate manner; 
 

(ii) capacity to express themselves in a clear and effective manner; 
 

(iii) ability to deal effectively with multi-dimensional problems in different 
situations; and 

 

(iv) general knowledge and familiarity with Local and International Affairs. 
 

IV. DUTIES AND SALARY 
 

1. To perform the following duties – 

 
A.  GENERAL 

 

(a) To assist the Head of Division (when based locally)/Head of 
Mission and the Head of Chancery (when posted overseas) 

generally in the day-to-day management of the Division/Mission. 
 

(b) To project the right image of Mauritius and to represent and 

safeguard its interest in a most effective manner. 
 

(c) To collect and process information relevant to the formulation of 

foreign policy and to assist in its implementation and in the 
evaluation of its impact. 

 
(d) To prepare regular political, social and economic reports and 

monographies on particular countries or regions. 

 
(e) To carry out research on contemporary international political 

events and assist in the assessment of their possible impact on 
Mauritius. 

 

(f) To familiarise himself with treaties and conventions and to advise 
on the possible benefits Mauritius can derive therefrom. 

 

(g) To represent Mauritius in international fora, conferences, cultural 
and social activities. 

  
(h) To provide material and prepare briefs for use in conferences and 

meetings. 

 
(i)  To perform protocol duties. 
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B. ECONOMIC AFFAIRS 
 

(a) To work in close collaboration with and assist organisations 
actively engaged in promoting the trade interests of Mauritius, 
specially in the field of export and investment promotion. 

 
(b) To keep abreast of trends and developments occurring in the field 

of international trade and advise on their possible impact on the 

national economy. 
 

(c) To promote bi-lateral and multi-lateral trade. 
 

(d) To keep track of the organisation of international trade fairs and 

advise on participation. 
 

(e) To gather market intelligence so as to maintain our 
competitiveness on the international market. 

 

(f) To promote Mauritius as a promising International Finance 
Centre. 

                                                                                                                   

 C. TOURISM 
 

(a) To supply information to the Tourist Authorities through the 
parent Ministry on major events and fora which may be utilised 
to create an awareness of Mauritius as a tourist destination. 

 
(b) To assist the Tourist Authorities in promotional activities. 

 

D. CONSULAR 
 

(a) To issue passports and visas. 
 

(b) To register births, deaths and marriages. 

 
(c) To grant citizenship and residence permits. 

 
(d) To make arrangements for repatriation. 

 

(e) To provide information on accommodation, payment of 
maintenance to dependents, administration of estates, legal 
proceedings and financial transactions. 

 
E. WELFARE 

 
(a) To look after the welfare of Mauritian Nationals, including the 

placement of students in Universities and other institutions of 

learning. 
 

(b) To organise cultural and social activities to commemorate 
Republic Day and other important national events. 
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(c) To keep a register of Mauritian Associations. 
 

2. To use ICT in the performance of his duties. 
 

3. To perform such other duties directly related to the main duties listed 

above or related to the delivery of the output and results expected from 
the Second Secretary in the roles ascribed to him. 

 

The permanent and pensionable post carries salary in scale Rs 28,225 x       
825 – 35,650 x 900 – 37,450 x 950 – 42,200 x 1,300 – 46,100 x 1,575 –      

49,250 x 1,650 – 54,200 x 1,700 – 62,700 a month.   
 

V. MODE OF APPLICATION 

 
1. Qualified candidates should submit their application on PSC Form 7 

which may be obtained either from the Enquiry Counter of the Ministry 
of Public Service and Administrative Reforms, Ground Floor, Emmanuel 
Anquetil Building, Port Louis or from the Enquiry Counter of the Public 

Service Commission, 7, Louis Pasteur Street, Forest Side or from the 
Chief Commissioner’s Office, Port Mathurin, Rodrigues or from the 
offices of the Mauritius High Commissions/Embassies overseas. 

 
2. Candidates already in the service should submit their Application Form 

in duplicate, the original to be sent directly to the Secretary, Public 
Service Commission and the duplicate through their respective 
Supervising Officer/Responsible Officer. 

 
3. This advertisement together with the Application Form (PSC Form 7) are 

available on the website of the Public Service Commission at 

https://psc.govmu.org 
 

4. Acknowledgement of applications will be made, as far as possible, by    
e-mail. Candidates are, therefore, advised to submit their e-mail 
address. 

 
5. Candidates are also advised to read carefully the “NOTES AND 

INSTRUCTIONS TO CANDIDATES” before filling in the Application 
Form.  Care should be taken to fill in the Application Form correctly.  
Incomplete, inadequate or inaccurate filling of the Application 

Form may entail elimination of the candidate. 
 

VI. CLOSING DATE  

 
Application Forms should reach the Secretary, Public Service Commission, 7, 

Louis Pasteur Street, Forest Side, not later than 15 00 hours (local time)  
on Monday 06 October 2025. Application Forms received after the specified 
closing date and time will not be considered. 

 
 

 Public Service Commission, 
 7, Louis Pasteur Street, 

Date: 16 September 2025 FOREST SIDE. 


