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III.

PUBLIC SERVICE COMMISSION CIRCULAR NOTE NO. 59 OF 2020

Vacancy for Post of Principal Co-operative Auditor

Ministry of Industrial Development, SMEs and Cooperatives

(Cooperatives Division)

Applications are invited from qualified officers of the Ministry of Industrial
Development, SMEs and Cooperatives (Cooperatives Division) who wish to be
considered for appointment as Principal Co-operative Auditor in the Cooperatives
Division of the Ministry.

QUALIFICATIONS

A. By selection from among —

(i)

(i1)

(iii)

officers in the grade of Senior Co-operative Auditor who reckon an
aggregate of at least nine years’ service in the grades of Senior
Co-operative Auditor, Co-operative Auditor and in the Co-operative
Officer Cadre/ Co-operative Development Officer Cadre.

officers in the grade of Co-operative Auditor who reckon an
aggregate of at least eleven years’ service in the grade of
Co-operative Auditor and in the Co-operative Officer Cadre/
Co-operative Development Officer Cadre.

officers in the Co-operative Officer Cadre and Co-operative

Development Officer Cadre who reckon at least thirteen years’
service in their respective Cadre.

AND

who are registered with the Mauritius Institute of Professional
Accountants (MIPA) in accordance with Section 51 of the Financial
Reporting Act.

B. Candidates should -

(i)
(i)

(iii)

possess strong leadership, managerial and supervisory skills;

possess strong interpersonal, communication and analytical skills;
and

be proactive and have the ability to meet tight deadlines.

ROLE AND RESPONSIBILITIES

To head the Co-operative Audit Unit and be responsible for its efficient and
effective running and to ensure that the accounts of the Co-operative Societies
are properly audited according to the Co-operative legislation and other related
enactments and financial standards.
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IV. DUTIES AND SALARY

1.

To be responsible to the head of the Ministry or any officer deputed by
him for —

()

(b)

()

(d)

(e)

()

(8

(h)

(i)

0)

(k)

M)

the proper functioning of the Co-operative Audit Unit as well as the
planning and controlling of audit assignments;

monitoring of the audit work in Co-operative Societies and
providing guidance to audit teams on the procedures that relate to
audit practices in general and on the preparation, processing,
reviewing of working files;

developing and keeping up-to-date the audit approach and
procedures as well as maintaining professional standards in
accordance with the Co-operatives legislation and other related
enactments;

preparing audit statistical manual and related reports on economic
situation of Co-operatives and Co-operative Societies;

controlling the quality of work, reviewing and updating methods
and procedures, ensuring the quality, sufficiency of audit evidence
and developing professional standards;

carrying out-

(i) regular field supervision on audit sites and ensure that the
highest standards and output of work are achieved;

(ii)  any special investigation and prepare reports therefrom; and

(iii) sensitisation and awareness campaigns to promote
Co-operative Development in the community;

finalising reports submitted on Co-operative Societies for
submission to the Supervising Officer;

reporting all cases of malpractices, fraud and infringement in
Co-operative Societies to management and the Registrar,
Co-operative Societies as well as proposing remedial actions;

conducting financial analysis of audited financial statements,
discussing and finalising thereof with Accounting Officers;

review and report on the internal control system in Co-operative
Societies;

developing and implementing staff training programmes with
special emphasis on new areas, including performance audit and

computer audit; and

undertaking research work in relation to accounting and auditing.

3/...



VI.

_3-
To use ICT in the performance of his duties.
To perform such other duties directly related to the main duties listed

above or related to the delivery of the output and results expected from
the Principal Co-operative Auditor in the roles ascribed to him.

The permanent and pensionable post carries salary in scale Rs 46,900 x 1,525 —
49,950 x 1,625 - 62,950 x 1,850 - 68,500 x 1,950 — 70,450 a month.

MODE OF APPLICATION

1.

Qualified candidates should submit their application electronically via the
website of the Public Service Commission at the following address:
http://psc.govmu.org

Candidates are requested to follow the procedures that can be accessed
through the “How to Apply” option on the above address.

Candidates should submit a printed copy of their Application Form, duly
signed, through the Senior Chief Executive, Ministry of Industrial
Development, SMEs and Cooperatives (Cooperatives Division).

For queries regarding Username & Password, the Government Online
Centre (GOC) may be contacted on the e-mail address support@ncb.mu
or on phone number 454 9955.

For technical support and other queries, the helpdesk of the Public
Service Commission may be contacted on the e-mail address
pdsc@govmu.org or phone number 670 9705 or fax number 670 3417.

Candidates are also advised to read carefully the “NOTES AND
INSTRUCTIONS FOR ONLINE APPLICATION (in response to PSC
Circular Notes)” before filling in the Application Form. Care should be
taken to fill in the online Application Form correctly. Incomplete,
inadequate or inaccurate filling of the Application Form may entail
elimination of the candidate.

CLOSING DATE

Online Applications should be submitted not later than 3.00 p.m. (local
time) on Wednesday 27 January 2021. Applications received after the

specified closing date and time will not be considered.

Public Service Commission,
7, Louis Pasteur Street,

Date: 07 January 2021 FOREST SIDE.
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